
Welcome to 
Employability Skills!

What is employability?

Employability Skills aims to develop and
enhance skills required for the working
environment and improve confidence and
communication skills in order to prepare
you for employment.



What is the purpose of this task?

To understand what is meant by the term “employability skills” 

What will you learn from this task?
• To understand the definition of employability skills To 

carry out a personal skills audit
• To understand how you can develop these skills in other 

aspects of your life

You will need 
CBI skills definitions sheet
Skills audit worksheets
Skills development worksheets



Task: Part 1

• In a group discuss what skills you think employers are 
looking for, allow a few minutes for the discussion.

• Project the skills definitions sheet onto a board or flipchart

• Working individually – complete the skills audit worksheet 
by putting a tick or cross in the box that best describes you.  
Refer to the definitions to help with this. 

• Allow a few minutes for feedback.







Task: Part 2

Working individually – take a copy of the skills development 
worksheet.  In the boxes record what skills you have developed 
or could develop in other areas of your life.  



Education Friends Music/Art

Sport

Me

Part time job

Home Personal Hobbies Volunteering

Skills Development Worksheet



Review
• How easy or difficult was this task?

• Did you fill in more or less than you expected to?

• Where do you think your main skills are?

• Could you now describe your skills to others?

• How might your personal skills affect the type of career you choose?



Extension

If you want to spend longer on this activity…

• How would you use this knowledge about your skills in a job 
application or for an interview?

• If you haven’t had any work experience how can you use 
your other activities to gain evidence that you have skills?


